
Upon resignation, retirement or transfer, the original of this record will be furnished for the personal file of the volunteer and a duplicate will be maintained
at the organization for at least three years.  In case of transfer, a duplicate record will be furnished to the gaining organization upon request of the
volunteer.  Upon completion of the calendar year, the annual total will be recorded on DA Form 4162.
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VOLUNTEER DAILY TIME RECORD
  For use of this form, see AR 608-1; the proponent agency is OACSIM 
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